4.4.2 There are established systems and procedures for maintaining and utilizing
physical, academic and support facilities - laboratory, library, sports complex,
computers, classrooms etc.

The university has laid down systems and procedures for maintaining and utilizing physical,
academic and support facilities viz. laboratory, library, sports complex, computers, classrooms
etc. The university has a separate Construction and Maintenance division for looking into
maintenance of physical, academic facilities and support infrastructure. The system and
procedure followed by the division for maintenance of various facilities is demonstrated with

the help of a flowchart as shown below..
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Systems and Procedure for Purchase of laboratory material by a Research Student

Student

Request/demand for lab material is raised

Store keeper raises demand
note with specifications

Request forwarded to the Chairman

If funds are available of the Department

. If funds are not available
with the Department

with the Department

Permission granted Request sent to
for purchase Vice Chancellor

Bidder is selected as per After approval of Vice
the procedure Chancellor, order is placed

Material is delivered to
the storekeeper

Handed over to
the student



Classroom/Lecture theatre: Classrooms are used for teaching purposes as per the set-time
table of the PG courses. Classrooms for self-study and other cultural activities are also used
with written or oral permission. The flow chart is shown below.

Request is raised to the Chairperson

Permission granted based on the
availability and usage purpose

Auditorium/Seminar Halls

Request is raised to the Chairperson

Chairperson forwards the
request to the VC Secretariat

Vice-Chancellor grants permission based
on the availability and usage purpose




There are annual sports activities in the department where access to sports complexes is
requested through the Dean of Student Welfare (DSW).

The procedures adopted for maintenance works / services are as under: -

Housekeeping: - Housekeeping employees approximately 100-125 employees and
maintaining the hygiene and cleanliness of the infrastructure.

Electricity Services: - There is
central complaint room pertaining to
civil/public  health/  electricity.
Round the clock electrification to all
activities and the services are
primarily looked after by a team of
20 to 25 trained electricians and
Engineers of the institute. The major
maintenance works are outsourced
after proper e-tendering systems.

Public Health: - The health care center with ayurvedic and allopathic facilities is managed by
two doctors, para-medical staff, and supportive staff.

Civil Maintenance: - The Civil maintenance works of buildings, hostels, and residential
complexes are being done by the Maintenance Wing of the University, which engages the
requisite number of masons, builders, welders, painters, etc. The major maintenance works are
outsourced after proper e-tendering systems.



