HIMACHAL PRADESH UNIVERSITY
(NAAC Accredited ‘A’ Grade University)-
“COMPILATION BRANCH”
Summer Hﬂl Sh1m1a— 171005

- No.HPU/Fin/ Comp / Bank Accounts/FDRs : ’ 'Dated: 24.06.2026

OFFICIAL CIRCULAR

Subject' Requis:tmn for information and records regardmg the audit of bank

accounts and Fixed Depos1t Recelpts (FDRs) mamtamed within the
H.P. University. S e

Pursuant to Requlsmon No 01 dated 18.06. 2026 (enclosed) received
from O /o the Principal Accountant General {Audit), Shimla-171003; all Directors,
Chairpersons and Head of the Departments /Offices/ Centers/ Instltutes of the H.P.
University are hereby requested to provide comptrehensive details of all Bank

~ Accounts and Fixed Deposit Recelpts (FDRS) operated or maintained under their

respective jurisdictions. The requ1s1te mforrnatlon must be complled strictly as per

- Redquisition as well as in the prescnbed format (ANNEXURE 1) enclosed herewith

" which must reach to the office of the unders1gned latest by 27.06. 2026, both in
“hard copy and via’ emall at comphpu@ in Excel format.

maﬂ com

Non-comphance 1ncomp1ete 1nformat10n or any delay in submitting this
information will be viewed serlously and | reported to the h1gher authorities for
initiating appropnate action as per rules ‘The . concerned HOD/Ofﬁcer -in-Charge
shall bear personal and excluswe respon51b1hty for | any administrative

, comphcattons ansmg out of delayed or deﬁc1ent submlssmns

o g Fma ce 0 icer, :
" “Encl. As above. S T e T OHLP. Umver51ty, Shimla-5.
“Endst. No. BEven. - . . . e AR Dated: 24.06.2026
-."_:Copy of the above 1s forwarded for 1nforma£1on and strlct comphance to

_,",All the Deans of Faeultles / Dean of Stud1es HPU Sh1m1a—5 :
. Al the Chairpersons/ Directors, of Teachmg Departments/ Institutes, HPU
The Director, CDOE / UCBS / VILS /- Reglonal Centre, Dharamshala
The Controller of Examinations [ Registrar,. HPU, Shimla-5.
The Deputy Controller (F&A), HPU, Shimla-5. .
. The Joint Controller / Deputy Controller (SAD) HPU Shlmla—S
SPS to the Vice-Chancellor /. Pro<Vice- Chancellor fot the kind 1nformat10n
Ms. Surekha, JOA ), Compilation Branch, with the directions to compile &
‘ consolidate the 1nformat1on prov1ded by the quarter concerned as per
Requ131t10n T
- The Senior Aucht Ofﬁcer O / o the Pr Accountant General (Audit), H.P. Sh1m1a~
71003 (Email: muneshk.hirtp. au@cag gov.in) for information. -

<" The Web Adm1n1strator, HPU, W1th the request to upload thls c1rcu1ar on the
Umversrcy webs1te e TR .

@ﬂewewwe

SR Fma:gc Qeigﬁ’ éer,

- \_H.P. University, Shimla-5.
B |
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Req’uisition No. 01 ' |
| Dated:18-06-2026

To
The Finance Officer,
Himachal Pradesh University,
Summer Hill, Shimla. -~
Subject:

‘ In_lormanon and records required for audit of bank accounts and fixed deposits
operated / maintained by your office. o ’ i '

Sir / Madam,

With a view to examining the management of funds kept in bank accounts and fixed deposits
Operated / maintained by your office, the following information and records are required for audit
purposes. You are requested to furnish them, complete in all respects and. duly supported by self-
attested copies of the relevant records, ' - : - e -

g o b]
2. A complete statement of ALL bank accounts (savings, current and others) and fixed / term
deposits operated or held by your office in ANY -bank and for ANY purpose (scheme fimds,
grants, deposits, registration / CFC / own funds, interest, efc.) as they stood on 31.03.2024,
31.03.2025 and 3 1.03.2026, may be furnished in the proforma at Annexure-I. Accounts / deposits

closed during this period may also be-in.cluded_,'indieating the date of closure,
3. In addition, the following may be furnished in respect of the accounts / deposits-so listed:
PART A — Fixed / Term Deposits ‘ '

(for every fixed / term deposit that matured, wags prematurely wz‘tkdraWn,l closed or
/’*e/zexfue‘d during 2023-24 10 2025-26) , :
(i) Whether the maturity proceeds (principal together with ime,’fest)wem cred-:i*ted i the
authorised bank account /-Government account of the office:- furnish the fixed-deposit
receipt / certificate, the bank statement evidericing the credit, and the closure entry.

(i) Tf prematurely withdrawn :- the reasons, the approval of the competent mﬂhoﬁty, and
the manner of utilisation of the proceeds. ' : '

(iii) If renewed / auto-renewed :- the r.enex\}ed dertiﬁ_catg@and thé p'res,eﬁt: balance, =

(iv) If transferied to another account or’ head:~ the basli-bO’Ok‘ / ledger enfries, journal
vouchers, and the particulars of the account to which the amount wasg transferred. - -
(v) If utilised / épen.t:— the sanction of the vco._mp@t_imjt' authority, v.d.tich.er.é, -and bank
stétmn€nts-5: ' o | E ’ | T

(vi) The amount of i_ﬁ:telj_est/e.amed and the head of account to which it has beey,

. credited, --
PART B — Accounts operated away from the office e

| o (for avery Ql¢coi111t,0ﬂet~ated ar C‘l“vbcz"n;/i branch other than ;he lb"”a"wh neay St:fb,tfhe Offlce) =
(i) Thereasons foroperating the account at that branch instead of the »

1eSt / local branch.'




(i) The ’d’(_",'coﬁf' " Lyandthc hstof ﬁx‘thdﬁséd signatoricés, and the

mngsancnon/ authy
pmpoxc, of the a¢ | B

date and the plesentbalance o

J deposxts in Small l*mance Banks or Paymmt Banks

(for every accmmt / deposzt held ina Small Fmance Bunkor a Paymem‘ Bank)

(i) The authority "/ sanction tnder wlnch Governmcnt funds have been placcd in such a
bank, and whether the bank is amongst those appmvad by the State Govemment / Finance
Departinent tor k(,epmg pubhc mone' o - ‘ ‘
‘c‘pomt / account ce1t1ﬁcate(s) and the. bank

l’AR’I C— Auount |

(i) The account—opemng documen
statements L01 the thxee ye'us R

o I’AR’I D — Gme 11 (101 evely account) - : :
' () The. source of the funds and the authomy / Sdnctlon for opemng and operating the
account outmde the Govemment Account e S ‘
(i) Whethm £ ac@ount 18 1ec01ded 1':‘ the ofﬁce cash book"a‘nd pcriodioall_y reconciled,
“and the accouﬁlm;o T’mterest eatt SRR " o

' If. _"4 The 11’1101’\1‘1&1101’1 duly‘ uppoxte_ by seli- ed coples 01 the relevmt records (ﬁ:\echdeposu
- gertiticates, bank statements /. pass-books ca\sh~book and led;,er ‘extracts, szmctlons utilisation
" certificates, etc.), may ‘please be hnmshed 1 this office within 1wé days of receipt of this letter. ‘
 Where any pomL is not.: '\ppllcable, ‘ “Nﬂ" /Not apphmblc" toply may be recorded against it.
: Non—l eceipt wnhm Uw st1puldted peuod Shall be vxewed advexsely and Lep01ted accordingly.

5. Tlns may ple'\se be t1 eated as MOST IMPORTANT

: Yours faithfully,
o Sd-

~( Munesh Kumar )
e o Semox ‘Audit Officer,

ZO'.tliE_;?i_‘ Accountant Gcnexal (Audlt) H.P., Shimla. -

@ :'S"c'ahhed with OKEN Scann




. , , MNQWM-H -
.@ﬁmﬁmﬁ of- \Rh ?S.m nnnomﬂ.a E& ! fi & \ termm Rmﬁ&ﬁm c.uwwﬂmm 7 held by &m @%Rm 30 @m \&& in

20& \5 nnno::a. a D g L : C . o . TR
a. «Rm@.ﬂ&. Qs the @%m,nm in m‘rﬂu bank, are fo be NGRQ incliding scheme, grant, deposit, interest and own-fimd accounts, and any account / deposit since vlosed.

e . Date:




